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H ©- 7 Gantt Znart Tools Project].mpp - Project Professional
Task Resource Report i Format Q Tell me what you want to do
% @ D iy === By [ Critical Tasks = o= —1 I 1T I\I 1T 1 1 1T 11T 1T 11T 1 11 1 1 110 1T 1T 1 [ Outlin
= i " - m o=, 1 i = E — .
e e e [ Column Settings ~ o [ slack B e l - s \mm s - |—J’ - . . —J’ s om s s = | O Proje
ridlines Layou nsel rmaf as| aseline Slippage =
Styles 5 2 Column (%1 Custom Fields e [ Late Tasks Path = 2 p? d #» * » hd * hd hd hd + hd ¢ * hd hd + * R | Sumirr
Format Calumns | Bar Styles | Gantt Chart Style =l St
) |Dec15, 19 |Dec22, 19 |Dec2
; Start 5 - S
| Wed 12/11/19 | Ado\asks with dates to the timeline
Taczk Resource T Dec8, 19 Dec15, 19 Dec22 19 bt S L
0 Mode + Task Mame » [Duration « Start ~ Finish ~ Predecessors  «  PMames » | Critical o M e S RS T e 6~ WS cal AN G ) = WS i RS cal M o< s~ S cal 'S =l i~
1 bl A 3 days Wed 12/11/1 Fri 12/13/19 Yes| I
2 » B 1day Mon 12/16/1 Mon 12/16/1 1 No 1_-_.]
3 g C 1day Mon 12/16/1 Mon 12/16/1 1 Yes |
4 » D 3 days Tue 12/17/1¢ Thu 12/19/1¢ 3 Yes ;
3 » E 4 days Fri12/20/19 Wed 12/25/14 Yes
g » F 3 days Thu 12/26/1¢ Mon 12/30/15 Yes




Task Resource Report Praject

MNetwark Diagram Tools

Format

Projectl.mpp - Project Professional

Q Tell me what you want to do

i E Network Diagram = [ Resource Usage - E‘E £y ) Highlight: [No Highlight] v | Timescale: Timeline | Timeline v ,_—'T_| ' Switch Windows ~
— - -
E Calendar - '@. Resource Sheet - i Y Filter [Mo Filter] % ] Details D E Arrange All
antt  Task Team Outline Tables Mew Macros
rart - Usage - I Other Views ~ Planner~ T8 Other Views - - - EZGroupby: [NoGroup] v - =
Task Views Resource Views Data Zoom Split View Window Macros
|Dec 15,19 |Dec 22,19 |Dec 29, 19
Start " -
Wed 121119 Add tasks with dates to the timeline
Mon12/16/1 B Mon 12/16/1!
Wed Mon 12/30/1! 1 day Mon 12/30/1!
Mon 12/16/1! c Mon 12/16/1! Tue 12/17/19 D Thu 12/19/19 E Wed 12/25/1!

Mon 12/16/1f  1day

Tue 12/17/19

Tue12/17/19  3days  Fri12/20/19 Fri12/20/19  4days  Thu12/26/19

Fil
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E (3 = o Gantt Chart Tools

Prajectl.mpp - Project Professional

File Task Resource Report Praject i Format S/ Tell me what you wa' 4 to do

=] Metwork Diagram = 2 Resource Usage = + “» Highlight o Highlight] infescale: —— g imeline | Timeline N 0 Switc indows ~ =
(= fe Di FZr U A £y~ Highligh Highligh] Ti I = [ Timeline  Timeli ,_—|'__| FE Switch Wind =
= 8l B . R - | o -
E Calendar - @ Resource Sheet - - Y Filter: [Mo Filter] R Dags : ] Details E Arrange All C
Gantt  Task = ~ Team = ; Sort  OQutline Tables Zoom Entire Selected New! = . Macros
:har:i_- Usage ~ o= Other Views = Planner~ & Other Views ~ 5 o o £ Group Jfy: | [Mo Groug s ~  Project Tach Window :...Hide~ R
Task Views Resource Views | Data Y oom | Split View | Window | Macros
7 |Dec 15,18 |Dec22,'19
j Start N N
i Wed 12/11/19 / / Add task\with dates to the timeline
Resource Decd, 19 Dec15, 19 Dec22, 19
| Start « | Finish + Predecessors  « 5 w  Critical w  Early Start w  Early Finish « LateStart ~ Late Finish o | A MW T R |8 S M T W T F | 5 S M W T | F |5 |S M CT W T
1 Wed 12/11/1 Fri 12/13/19 Yes Wed 12/11/19 Fri12/13/19 Wed 12/11/19 Mon 12/16/19
2 'Mon 12/16/1 Mon 12/16/11 MNo Mon 12/16/13 Mon 12/16,/19 Mon 12/30/13 Mon 12/30/13
3 |Mon 12/16/1 Mon 12/16/1 1 Yes Mon 12/16/19 Mon 12/16/19 Mon 12/16/19 Tue 12/17/19
4 |[Tue12/17/1¢ Thu 12/19/1¢ 3 Yes Tue 12/17/19 Thu 12/19/19 Tue 12/17/19 Fri12/20/19
5 |Fri12/20/19 Wed 12/25/14 Yes Fri 12/20/19 Wed 12/25/13 Fri 12/20/19 Thu 12/26/19
6

IThu 12/26/1¢ Mon 12/30/15 Yes Thu 12/26/19 Mon 12/30/13 Thu 12/26/19 Mon 12/30/13



E o - = Metwork Diagram Tools

Show data from task |D: Data template

D‘f]__ Box Styles X
yle set] = = N s : :
Data Templates % SHIE setbings Tor Preview: File Task Resource Report Project Farmat Q Tell me what you wi
il A 1 i ¥ 5|
’::S((I\It Termplatesin -Nebwak Diagram's 5/ S hosen b12/i8] | & <‘},} @‘; | [ Link Labels Summary Tasks
ca ] A Bt
it | Tondrie 7 S . O Straight Links O Project Summary Task

ko Critical Milestang Collapse Box Box  Layout
ritical Cost ’fl_g Moncritical Milestone = Eﬂﬂfi 2 a Progress Marks
COLE | Data Template 1 = | Critical Summary [Early Start] [Name]l  [Early Finish] 2 Boxes Styles
ritical S Fiaheritical Summimary el S el Ml - Format R R =
onrit] External Critical Inserted Project 5 = = = —tr Dec 15, 19

Inserted Project Nonritical Inserted Project [Late Start] [Duration] [Late Finish] 2 . Format Box Styles JEEC:
ift’j(_"t Milestone Critica_\ Marked = N Ch th e R e
ritical Summary Moncritical Marked o Wed 12/1 ange the way various task types
LU | Tracking Critical External = are displayed.

WBS Moncritical External =

Work i Project Summary £ >
Set h| ‘
atatef Preview 3 [[]5et highlight filter style Show data from task |D: & ed 12/11/1] \ Fri | Mon 12/16/1 B Man 12/16/1!

-

d_ [ Data Template 1 9 E—r— ! Wed 1 iday  Mon 12/30/1
?r i |[Name] ; Border I

shape start: [Start] io: po) Nidth : :

H] shq Finish: [Finish] |Dur: [Duration] Shape: Lolor: | - | Width: | - V| N itdon 12/16/1" c Mon 12/16/1!
o Res: [Resource Names] show horizontal gridlines [ show vertical gridiines “

“olor: Background Mon12/16/1  1day Tue 12/17/13

0 1
Help | [ oe 1 caneel i Box styles %

. 4
| 7| Data Template Definition >

4 Data Template Definition

x
LEf]

Template name: | Data Template 2

T - Format cells
Template name: ,M Template 1 Choose cellls): 9 =] 1

Format cells |

Show data from task ID: | 1 '”: | Cell Layout...

Show data from task 1Dz | 1 Cell Layout.., A

% Complete
% Wark Complete
Active

A [Fri 12/13/19 Actual Cost "

iy imi [ome ]
: 110 v
Actual Finish Limit cell text to ine
Wed 12/11/1Y  3days  |Mon 12/16/1: Actual Overtime Cost | [Jshow tabelin celt
Actual Overtime Work
Actual Start i 1o
Choose cellis): r Actual Work

- T == e [ I | | O SO,
Early Start Name Early Finish || assignment Cancel

= Assignment Delay
3 Assignment Owner
Late Start Duration Late Finish Assigniment Lnis
e e Baseline Budget Cost
Baseline Budget Work
Baseline Cost

T o e Baseline Deliverable Finish
Font... Calibri 10 pt,... Limit cell text to: Baseline Deliverable Start
. A Baseline Duration
Horizontal alignment: D Show label in cell: | Baseline Estimated Duration
i 5 - {Baseline Estimated Finish ~ f----------------
Vertical alignment: Date format: Default e Baseline Fstimated Start

Baseline Finish
— > ; Baseline Fixed Cost

Help | Cancel Baseline Fixed Cost Accrual

h 1 Baseline Start

[y - =T

| Help—— . S LT Baseline Work v

Wed 12/11/1!

Choose cell(s):

Font.. | Calibri 10 pt,... Limit cell text to: 1line ~

Horizontal alignment: I:‘ Show label in cell:
************************ Vertical alignment:
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Resoul

Dec22,'19 Dec29,°19 Jan5, ‘20 Jan 12, 20

Duration »  Start ~ Finish ~ Predecessors  + Name w Early Start ~ Early Finish - | Late Start - | Late Finish « | Ad|'5 [ 5 | M [T W[ T |F 5|5 M|'T W T F|S|5 M|T S |5 | M|'T |W|"T |F
3 days Tue 12/31/1¢ Thu 1/2/20 Tue 12/31/19 Thu 1/2/20 Tue 12/31/19 Fri1/3/20 i

4 days Fri1l/3/20 'Wed1/8/20 1 Fri1/3/20 wed 1/8/20 Fri1/3/20 Thu 1/9/20

2 days Fri1f3/20 Mon1/6/20 1 Fri 1/3/20 Mon 1/6/20 Wed 1/8/20 Fri 1/10/20

Sdays Thu 1/9/20 Wed 1/15/2( 2 Thu 1/9/20 Wed 1/15/20 Thu 1/9/20 Thu 1/16/20

4 days Tue 1/7/20 Fri1/10/20 3 Tue 1/7/20 Fri 1/10/20 Fri 1/10/20 Thu 1/16/20

1day Thu 1/16/20 Thu 1/16/20 54 Thu 1/16/20 Thu 1/16/20 Thu 1/16/20 Thu 1/16/20




3 days

Fri 1/3/20

Fri 1/3/20

Fri 1/3/20

Wed 1/8/20

4 days

2 days

wed 1/8/20

Thu 1/9/20

Mon 1/6/20

Fri 1/10/20

h 4

Thu 1/9/20

Thu 1/9/20

Tue 1/7/20

Fri 1/10/20

5 days

4 days

Wed 1/15/20

Thu 1/16/20

Fri 1/10/20

Thu 1/16/20

Thu 1/16/20

Thu 1/16/20

F

1day

Thu 1/16/20

Thu 1/16/20
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